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[bookmark: _Toc79053803]INTRODUCTION
Dear Student Teacher,
Throughout your School Experiences, you are expected to follow the provided directed activities. These activities are provided to you to enhance the main outcomes of the specific Practicum and/or theoretical material Given through the content of the modules given at the academy (M1, M2 & M3). Therefore, you need to provide evidence on your practices. You can reflect on implementation on your directed activities in your weekly reflections, commenting on what went well and what could have been done better.
[bookmark: _Toc79053804]WEEKLY JOURNAL: 
The weekly reflection topic is given to you per week. Use the guiding questions on the form of question and answer for the first week, after which you will have to write a proper (400-500) words comprehensive journal, bearing in mind the questions provided. 
You will receive written feedback on two of your journal entries, that will support your improvement. 
[bookmark: _Toc79053805]REFLECTIVE PRACTICE GUIDANCE
[bookmark: _Toc79053806]What is reflective practice?
Reflecting within the Professional Diploma for Teacher Education is a process of analysing and evaluating your thinking, understanding and practices relating to education as part of your learning and development. There is an established link between reflective practice and deep learning, which can support improved performance across a range of aspects:
‘Reflection leads to growth of the individual – morally, personally, psychologically, and emotionally, as well as cognitively’.
Branch & Paranjape, 2002:1187, quoted in http://www.monash.edu.au/lls/llonline/writing/medicine/reflective/index.xml (Monash University)[footnoteRef:2]  [2:  University, Monash. “Reflection Leads to Growth of the Individual – Morally, Personally, Psychologically, and Emotionally, as Well as Cognitively.” Monash University, July 2019, www.monash.edu/rlo.] 

Reflecting is more than just describing what you have experienced and how you responded. Powerful reflective practice requires you to reach a deeper understanding of your experiences, your associated feelings and emotions and the impact of your responses. This should enhance how you respond to future events. 
[bookmark: _Toc79053807]Why reflect? 
‘It is not sufficient simply to have an experience in order to learn.
Without reflecting upon this experience it may quickly be forgotten, or its learning potential lost. It is from the feelings and thoughts emerging from this reflection that generalizations or concepts can be generated. And it is generalizations that allow new situations to be tackled effectively.’ 
[bookmark: _Hlk23014234](Gibbs)[footnoteRef:3]   [3:  Gibbs, Graham. "Learning by doing: A guide to teaching and learning methods." Further Education Unit (1988)
] 

Through high quality reflection you can:
· Reach a deeper understanding of your personal strengths and weaknesses
· Identify and question the values, beliefs and assumptions that inform your approaches to planning, teaching and evaluating lessons, and your wider role as a teacher
· Acknowledge conscious and unconscious bias in your thinking and actions
· Identify aspects of your development that you would like to address
· Formulate an action plan for your personal improvement as a teacher
Reflection enhances self-awareness and independence. It is a core quality of all effective professionals, including teachers. It is your responsibility to commit to developing your reflective practice throughout the duration of the Professional Diploma for Teacher Education, and throughout your teaching career. 
[bookmark: _Toc79053808]How to approach reflection?
[bookmark: _Hlk74483646]Reflection can take place during or after an event or experience. You can reflect on a very frequent cycle – e.g. by setting aside time at the end of every day to reflect on that day; you can also reflect less frequently on a longer cycle – e.g. in your tutorials with your academic advisor which take place after each placement. Reflection can be done anywhere, but there are some significant benefits to formalising the process, including writing down your reflection. The process of committing your thoughts to paper often helps to clarify and refine your thinking. You should use your weekly journal entries as an opportunity to reflect in writing on your development throughout the Professional Diploma for Teacher Education. 
You may find it helpful to use a model or structure to help you reflect and put your reflections into practice. Some common models are those from Kolb and Gibbs. 
Kolb’s (1984) Experiential Learning Cycle shows how learning arises from reflecting on experience. In this model we use our reflection on experience to first draw conclusions or generalisations and then put those conclusions into practice. Learning is a cycle because the new practice is then the subject of further reflection which leads to further learning and further change/development. 
	[image: ]
	[image: ]To help you in the ‘reflective observation’ stage of Kolb’s Cycle, you could use this model proposed by Gibbs (1988)
(Oxford Brookes University)[footnoteRef:4]    [4:  University, Oxford Brookes. "Reflective Writing: About Gibbs Reflective Cycle". Oxfordbrookesuniversity, 2019, http://Reflective writing: About Gibbs reflective cycle. Accessed 5 Sept 2019.] 

Foster Our Future)[footnoteRef:5]  [5:  Foster Our Future. (2019). Study Efficiently (Basic) - Foster Our Future. [online] Available at: https://fosterourfuture.co.nz/courses/study-efficiently-basic/.] 





This cycle encourages you to think through all the stages of an event or experience in a careful, logical manner. Throughout the process, and especially in the Analysis stage of the model, you should make use of more than just your own opinion to answer the questions Gibbs suggests. For example, you might use your learning from the university taught sessions, and relevant literature, to help you explore the details of your experience and identify developmental actions to enhance your future practice. This is important as a way of fully extending your thinking, based on the body of evidence that is available to support teachers. 
[bookmark: _Toc79053809]WHAT TO REFLECT ON?
You can reflect on any experience that you have. Some experiences are more powerful and worthy of your reflection than others, and it can be useful to think about how you identify these. One approach is to think about critical incidents in your development.
A critical incident is something you experience which significantly affects who you are, how you think, how you understand something and/or how you behave. The word critical here is to do with ‘causality’ rather than ‘criticising’. It is critical because it has caused you to change you thinking, understanding and/or practice in some significant way.
A critical incident can be brief and clearly bounded in time, for example a conversation with your mentor that you found incredibly powerful, or a taught session that you attended. It might also take place over a longer period, for example an evolving relationship with a student you teach over several weeks. You are likely to experience a number of critical incidents during the Professional Diploma for Teacher Education and as you continue your career in teaching.
A critical incident need not be a dramatic event: usually it is an incident which has significance for you. It is often an event which made you stop and think, or one that raised questions for you. It may have made you question an aspect of your beliefs, values, attitude or behavior. It is an incident which in some way has had a significant impact on your personal and professional learning… …Critical incidents may relate to issues of communication, knowledge, treatment, culture, relationships, emotions or beliefs (Monash University)[footnoteRef:6] [6:  University, Monash. “Reflection Leads to Growth of the Individual – Morally, Personally, Psychologically, and Emotionally, as Well as Cognitively.” Monash University, July 2019, www.monash.edu/rlo.] 

During the diploma, a critical incident might include:
· Something which you observe in a classroom during a School Experience Practicum (SEP)
· An interaction with a student(s) which doesn’t go as you expected it to (either positively or negatively)
· A conversation with a colleague or student
· A powerful experience of teaching a lesson or part of a lesson
· Assessing students’ learning after you have taught them and comparing this to your personal evaluation of your teaching
· A time when you felt worried or confused
· A situation when you didn’t know what to do
· A taught session throughout your journey at the Professional Diploma for Teacher Education., which caused you to question your personal beliefs or make important new connections in your thinking

To analyze a critical incident, work through the stages of Gibbs’ (1988) model, starting with Description and moving clockwise around the stages. You could then move to Kolb’s (1984) stages of Abstract Conceptualization and, finally, Active Experimentation. Following this final stage, you can start the reflective process again. 
[bookmark: _Toc79053810]WHAT’S NEXT?
Reflection should lead to deeper understanding of your thoughts, feelings, motivations etc. These should affect the actions that you decide to take – sometimes reflection will confirm to you that your current actions are good ones; sometimes you will want to change something about what you are doing, or try out something new. In this case you may find it helpful to list some actions, perhaps in an action plan. The type of action and timescale you choose will depend on the type of reflection you are doing and what your reflection relates to. 
Reflections in your weekly journal should generate short-term actions. For example, after reflecting on a lesson during a SEP that didn’t go as planned, your actions may include:
· Speak to my mentor and ask advice about how to improve my scientific explanation (tomorrow)
· Plan a lesson including a script of the key explanation I am going to give (by the end of this week)
· After I have taught the lesson, ask my mentor to give me feedback on how my explanation is developing (next mentor meeting)
In your Module 3 reflective essays you might identify some longer-term targets for development, perhaps as well as some more immediate targets. 
[bookmark: _Hlk22924004]References
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[bookmark: _Toc79053811]DIRECTED ACTIVITIES 
Note:  assigned directed activities can be completed either face to face or remotely. 
Please note the following when in practicum: 

1. Along with the assigned activities, you are expected to shadow your mentor up to 60% of their load.
2. You are expected to teach at least three lessons per week of the mentor load, either whole or part of lessons (depends on the mentor’s feedback).
3. Upload your plans on Moodle on a weekly basis.
4. Apply what you acquired in ACRW while writing your weekly journal.
5. From week One, choose one grade level, reflect how the taught materials for this grade level integrate (discuss interdisciplinary interaction), keep tracking and monitoring and come up with alternative ways to integrate taught topics.  
6. Make use of the questions in the provided template to write a comprehensive 400 – 500-word journal entry. Submit Journal to your AA, entitled with the topic given in the weekly reflection theme.
7. For any support in IT and digital technology please refer to “digital enhancement” on “Moodle “
 

[bookmark: _Toc79053812]DIRECTED ACTIVITIES_ WEEK (1)

	Best Practices 
	Question of the Week: What are the types of professional relationships that can be built within the school community? 

	Teachers’ Standards
	Activity
	Evidence

	3.1.1
3.1.2
3.1.3
3.1.5
3.1.6

	Face to face Learning 
· Establishing Professional Relationships
· Meet your mentor and agree on professional practice agreement.
· Tour the school with SM to know your community.
· Observing the Role of a Teacher
· Shadow SM for an entire day to see how a typical day for your SM and what their roles and responsibilities are.
· Observe a class through the school day. For example, observing 9A through all lessons. Use what you saw here as your daily reflection.
· Observe at least 3 different teachers teaching and reflect in your weekly reflections. Focus on student-teacher relationships and student-student relationships.
Distance Learning 
Scenario one: in case of using a learning platform: 
· Get to know your students: their ages, their behaviors...etc.
· Learn more about the platform used in the school, its pros and cons, how it works. You should also watch some tutorial videos on how to use the platform. 
· Create two activities that define the role of the teacher. These activities must be recorded (videotaped) and uploaded to the virtual learning environment (Moodle).
Scenario two: in case of not using a learning platform:
· Get to know the school mentor.
· Get to know the school plan (protocol of communicating with students, assessment...etc.)
· Learn about the new roles of the school mentor in light of the second scenario, teacher-teacher relationships, and student-student relationships. 
· Create an activity that provides a solution to such a situation (not having a platform) and share it with your mentor.
· Join work groups used in the school (WhatsApp groups, Facebook page... etc.)
Questions to think about: 
· Is a good relationship among stakeholders evidence of learning? How?
· Do you expect that the teachers take an active role in the student-student relationship? Explain?
· Is that relationship among students essential to ensure effective group work? Provide an example.   


	 Face to face learning 
SM/ST agreement form 
SM schedule
Some photos from the school. (Take the permission of your SM first) 

Distance Learning 
SM/ST agreement form 
SM schedule
The video
in case of not using a learning platform:

SM/ST agreement form 
A creative activity for the method of communication between the teacher and students 

	Mentor Activity 
	· Introducing the student teacher to the school’s buildings / facilities / or the learning platform and the instructions for its use.
· Sharing the weekly schedule with the ST.
· Facilitating the ST attendance of classes.
· Set a date for the weekly meeting where the SM directs the ST to set objectives in the weekly target setting. 
· Determining the protocol of communication with the ST according to the school’s policy. 
· Guiding the student teacher to build relationships with students and teachers in the school.
· Providing feedback to the student teacher on the initiatives and suggestions s/he presents.
	

	Weekly reflection
	Face to Face: What is the importance of building relationships within a school community? 
Distance Learning: What is the importance of building relationships within a school community in distance learning?

	



[bookmark: _Toc79053813]
[bookmark: _Toc63335728]Weekly Critical Reflections-Week (1)  
	Knowledge and Understanding 

	Identify & describe a critical incident that had you thinking about relationships within a school community this week? 

	

	What is your understanding of relationships within a school community (Review your notes from M1, M2, and M3 as well as your own reading) 

	

	Evaluation of Practice 

	What went well? Why? What are the strengths in teaching and learning? 

	


	What challenges appeared? Why?

	

	Critical Thinking & Problem Solving

	What would you do differently? 

	

	What questions do you still have? And how will you begin to address these questions? 

	


	Next Steps

	[bookmark: _Hlk53405495]What targets/actions have stemmed from these reflections? 








DIRECTED ACTIVITIES-WEEK (2)
	Inquiry
	Query of the Week: What is your understanding of the impact of building a good rapport with the stakeholders within school community? 


	Teacher Standards
	Activity
	Evidence 

	2.1.1
2.1.2
2.1.3
2.3.1
2.3.2    
	 Face to Face Learning: 
· Having spent one week with the students, describe a method you used in order to keep a good rapport with them. Shoot a 3–4-minute video on Flipgrid. 
· Prepare and implement 2 icebreakers that enable you to build a strong rapport with students. Reflect on the activities; what went well, what could have been done better, and how. Take some photos of the activities. 
· In coordination with the mentor, reshuffle the seats of the students, would that affect their behavior? Explain. 
· Plan for 5–10-minutes micro-teaching lesson. Incorporate some of the reading and speaking pedagogical approaches. Implement the lesson in the following week and ask your colleagues to provide you with their feedback. 
 Distance Learning:
Scenario one: in case of using a learning platform: 
· Having spent one week with the students, describe a method you used in order to keep a good rapport with them. Shoot a 3–4-minute video on Flipgrid. 
· Plan for a distance learning lesson and upload it on the virtual learning environment (Moodle). Implement the lesson, if possible, record it, and then upload it on Moodle.
· Prepare two interactive online activities which would engage the students. (document students’ participation). 
· Plan for 5–10-minutes micro-teaching lesson. Incorporate some of the reading and speaking pedagogical approaches. Implement the lesson in the following week and ask your colleagues to provide you with their feedback. 

Scenario two: in case of not using a learning platform:
· Having spent one week with the school mentor, what is the effect of not having a platform on the students. Shoot a 3–4-minute video on Flipgrid. 
· Plan for a distance learning lesson and upload it on the virtual learning environment (Moodle).
· Modify your lesson plan based on the SM feedback, and then upload it on Moodle. 
· Plan for 5–10-minutes micro-teaching lesson. Incorporate some of the reading and speaking pedagogical approaches. Implement the lesson in the following week and ask your colleagues to provide you with their feedback. 

	Face to Face Learning: 
· The video 
· Reflect on the impact of reshuffling the seats of the students.
· A copy of your lesson plan 
· Some pictures of the activities you did. 
  Distance Learning:
· The video 
· A copy of your lesson plan 
· Evidence from the online activities 

	Mentor Activity
	· Set the objectives for the coming week.
· Facilitate the STs mission in receiving a copy of the school’s planning form.
· Revise the plan prepared by the ST and offer support. Kindly use a different colored pen to let them see what would have made their plan more effective. 
· Possible SM formal observation opportunity. Please meet with ST before and after the lesson they will teach.
	

	Weekly reflection 
	How do learning activities enhance the relationship with the students? 
	





Weekly Critical Reflections-Week (2)  
	Knowledge and Understanding 

	

	

	

	

	Evaluation of Practice 

	


	What challenges appeared? Why?

	

	Critical Thinking & Problem Solving

	What would you do differently? 

	

	What questions do you still have? And how will you begin to address these questions? 

	


	Next Steps

	What targets/actions have stemmed from these reflections? 








[bookmark: _Toc79053814]DIRECTED ACTIVITIES-WEEK (3) 
	Inquiry
	Question of the Week: 
How does good classroom management support the learning of the students? 

	Teacher Standards
	Activity
	Evidence

	2.1.1
2.1.2
2.1.3
2.2.6
2.3.1
2.3.2 
	Note: Directed activities of this week are only for two days.
Face to Face Learning:
· Observe the classroom seating arrangement for three different classes your SM teaches. Focus on the individual and group work. Please note the following: 
· What is the effect of the classroom seating arrangement on the relationship between students and on their participation as well? 
· Describe one of the classroom management strategies the SM uses. 
· What is the effect of activity management on supporting the learning of students?
· What were the challenges that faced the SM during the lesson?
· Review to the lesson plans of the SM and have discussion about it. 
· Plan a classroom activity and implement it. 
Distance Learning:
Scenario one: in case of using a learning platform: 
· Review to the lesson plans of the SM and have discussion about it. 
· Plan an online activity and implement it. Think about how you intend to engage students. 
· Reflect on the online activity you did and discuss how the virtual and social learning environments affect the learning process of students. 
Scenario two: in case of not using a learning platform: 
· Review to the lesson plans of the SM and have discussion about it. 
· Based on the way of communication with your students, plan a learning activity that would engage all students. 
· Reflect on the online activity you did and discuss how the virtual and social learning environments affect the learning process of students. 

	Face to Face Learning:
A copy of the lesson plan
If possible, some photos of the activity. 
A sketch for the classroom seating arrangement



Distance Learning:

Upload the lesson plan

Provide evidence that learning has occurred and that all students achieved learning outcomes.

	Mentor Activity
	· Facilitate the ST attendance to other teachers’ teaching the same class. 
· Possible SM formal observation opportunity. Please meet with ST before and after the lesson they will teach.
	

	Weekly reflection
	The role of classroom management in students’ learning. 
	


 

Weekly Critical Reflections-Week (3)  
	Knowledge and Understanding 

	

	

	

	

	Evaluation of Practice 

	


	What challenges appeared? Why?

	

	Critical Thinking & Problem Solving

	What would you do differently? 

	

	What questions do you still have? And how will you begin to address these questions? 

	


	Next Steps

	What targets/actions have stemmed from these reflections? 





[bookmark: _Toc79053815]DIRECTED ACTIVITIES- WEEK (4)
	Assessment
	Question of the Week: How does effective planning enhance the learning process of students? 

	Teacher Standards
	Activity
	Evidence

	
2.1.1
2.1.2
2.1.3
2.2.6
2.3.1
       2.3.2
	Face to Face Learning:
· Co-plan a reading lesson with your SM. 
· Plan a speaking lesson with your SM. (start or end each lesson and act as a teaching assistant for the rest of lesson)
· Plan a lesson that proves that link between language and culture. 
· Observe some lessons with your SM. 
Distance Learning:
Scenario one: in case of using a learning platform: 
· Co-plan an online reading lesson with your SM. 
· Plan an online speaking lesson with your SM. 
· Plan an online lesson that proves that link between language and culture. 
· 
Scenario two: in case of not using a learning platform: 
· Co-plan a reading lesson with your SM and keep in on your portfolio. 
· Plan an online speaking lesson, and have your SM provide you with feedback. 
· Suggest a plan for teaching a lesson which highlights the link between language and culture. 
· Plan a distance learning activity for your students. Make sure that this activity is self-learning, and that the student can refer to and complete it later.  


	Face to Face Learning:
 A copy of the lesson plans


Distance Learning:

Upload the lesson plans on Moodle

	Mentor Activity
	· Facilitate the ST attendance to other teachers’ teaching the same class. 
· Possible SM formal observation opportunity. Please meet with ST before and after the lesson they will teach.
	



	Weekly reflection
	Having spent four weeks at the school you are placed in, reflect on the lessons learned from this experience. 
	




Weekly Critical Reflections-Week (4)  
	Knowledge and Understanding 

	

	

	

	

	Evaluation of Practice 

	


	What challenges appeared? Why?

	

	Critical Thinking & Problem Solving

	What would you do differently? 

	

	What questions do you still have? And how will you begin to address these questions? 

	


	Next Steps

	What targets/actions have stemmed from these reflections? 














[bookmark: _Toc79053816]SELF-ASSESSMENT PER WEEK 

At the end of the week, please complete this tool to help you prepare an action plan for the following week. For each statement assign a rating between 5 and 1 using the following scale:

5 = Hard to miss it
4 = Highly likely to notice
3 = Hit or miss depending on the circumstances 
2 = Not very likely to notice
1= I doubt anyone would notice.



	Expectations
	Rating

	
	W1
	W2
	W3
	W4
	W5

	1. I make a conscious effort to communicate to students that my classroom is a place in 
which thinking is valued.
	
	
	
	
	

	2. I establish a set of expectations for learning and thinking with my students in a similar 
way that I establish behavioural expectations.
	

	
	
	
	

	3. “Developing understanding” is the goal of classroom activity and lessons versus 
knowledge acquisition only.
	
	
	
	
	

	4. Student independence is being actively cultivated so that students are not dependent 
on the teacher to answer all questions and direct all activity.
	
	
	
	
	





	Language
	Rating

	
	W1
	W2
	W3
	W4
	W5

	1. I make a conscious effort to use the language of thinking in my teaching discussing with
students the sort of thinking moves required by verbs such as ‘elaborate’, evaluate’, ‘justify’, ‘contrast’, ‘explain’ etc.
	
	
	
	
	

	2. I seldom use generic praise comments (good job, great, brilliant, well done) and 
instead give specific, targeted, action-­‐oriented feedback that focuses on guiding future efforts and actions.
	
	
	
	
	

	3. I use inclusive, community-­‐building language by talking about what “we” are learning or 
“our” questions.
	
	
	
	
	













	Modeling
	Rating

	
	W1
	W2
	W3
	W4
	W5

	1.	Thinking is regularly on display (my own as well as students) in the classroom.
	
	
	
	
	

	2.	I demonstrate my own curiosity, passion, and interest to students.
	
	
	
	
	

	3.	I display open-­‐mindedness and a willingness to consider alternative perspectives.
	
	
	
	
	

	4.	I am learning too, taking risks, and reflecting on my learning.
	
	
	
	
	




	
Time
	Rating

	
	W1
	W2
	W3
	W4
	W5

	1.	I make time for students’ questions and contributions.
	
	
	
	
	

	2.	I provide the “space” for students to extend, elaborate, or develop the ideas of 
               others.
	
	
	
	
	

	3.	I give students time to think and develop ideas before asking for contributions.
	
	
	
	
	

	4.	I monitor the amount of time I talk so as not to dominate the classroom conversation.
	
	
	
	
	







	Routines
	Rating

	
	W1
	W2
	W3
	W4
	W5

	1. I use thinking routines and structures to help students organise their thinking.
	
	
	
	
	

	2. I use thinking routines flexibly, spontaneously, and effectively to deepen students’ understanding
	
	
	
	
	

	3. I am good at matching a routine with appropriate content so that students can  achieve a deeper level of understanding.
	
	
	
	
	





	Interactions
	Rating

	
	W1
	W2
	W3
	W4
	W5

	1. I ensure that all students respect each other’s thinking in my classroom. Ideas may be critiqued or challenged but people are not.
	
	
	
	
	

	2. I make it clear that mistakes are acceptable and encouraged within my classroom.
	
	
	
	
	

	3. Students are pushed to elaborate their responses, to reason, and to think beyond a simple answer or statement? For example, by using the “What makes you say that?” routine.
	
	
	
	
	




As per the above results, my Action Plan for the upcoming week would be to: 
	










































[bookmark: _Toc79053817] TEACHING STRATEGIES TOOLBOX TEMPLATE 
Use the following toolbox to record the teaching strategies that you learn throughout the SEPs                         [image: Image result for teachers toolbox]
	Strategy
	Challenges faced 
	Why you found it useful
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